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Before proceeding with admission, staff check document proof to ensure reported data by student are correct. 

Pre-Checking – Overview Page



View student uploaded documents Staff user cross-check & adjust entries

Pre-Checking – Details Page

After done, save and optionally pass to next stage
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Pre-Screening – Overview Page

ADMO staffs can assign admission rating, scholarship recommendation to each admission case.



Pre-Screening – Details Page

Press calculator button 
to trigger a popup. 

From there, ADMO 
staff can assign rating 
and scholarship 
recommendation

View applicant information

User review information 
and make update



Pre-Screening - Bulk Edit

This can be done by batch
1. Select all rows to be edited
2. Press “Bulk Edit” and fill in the pop-up form.



Pre-Screening - Bulk Submit

Pass multiple record to next stage by batch.
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Decision-making – Overview Page

After pre-screening, record will be passed to Academic Units to make decision on making offer.

First, AU user can select their responsible program

Then, they can manage applications related to that program



Decision-making – Edit Page

Make decision to an application.
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Return to Decision-Making

Post-Checking – Details

Supplement additional information.

Release date = the date when the actual 
offer letter will be released to applicant

Application is now processed and 
it is ready to generate offer letter 
to student.

During post-checking, we 
supplement necessary items to 
output correct information in 
offer letter.



Post-Checking – Preview Offer Letter

When you press “Save and 
Preview”, you can preview how 
the offer letter would look like.



Post-Checking – Release result to applicant

The actual offer letter will be generated by 
batch on release date & released to applicant.
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